UTTARAKHAND STATE COUNCIL FOR SCIENCE & TECHNOLOGY
DEPARTMENT OF SCIENCE & TECHNOLOGY

(GOVT. OF UTTARAKHAND)

6, VASANT VIHAR, PHASE –I
DEHRADUN- 248001

TERMS & CONDITIONS OF THE GRANT

1. Approval of the research proposal and the grant being released is for the specific project sanctioned and should be exclusively spent on the project within the stipulated time. The Institute is not permitted to seek or utilize funds form any other organization (Government, Semi-Government, Autonomous or Private Bodies) for this research project. Any unspent balance out of the amount must be surrendered to the U-COST through Demand Draft in favor of Director General, Uttarakhand State Council for Science & Technology Uttarakhand.
2. For permanent, semi-permanent assets acquired solely or mainly out of the grant, an audited record in the form of register in the prescribed proforma ( Annexure- II) shall be maintained by the Institute. The term ‘assets’ means (i) immovable property and (ii) movable property of a capital nature, where the value exceeds Rs. 1000/-. The Institute is required to send to the Council of Science & Technology a list of assets acquired form the grant. The grant shall not be utilized for construction of any building unless specific provision is made for the purpose. 
3. All the assets acquired form the grant will be property of the U-COST should not, without the prior sanction of the U-COST, be disposed off, or encumbered or utilized for purposes other that those for which the grant had been sanctioned.
4. At the conclusion of the project, the U-COST will be free to sell or otherwise dispose off the assets which are the property of the Government. The Institute shall render to U-COST necessary facilities for arranging the sale of these assets. The U-COST has the discretion to gift the assets to the Institute or transfer them to any other Institute if it is considered appropriate.
5. The Institute will furnish Annual Progress Report of the work on the project. In addition, the U-COST, may designate scientists/ specialists to visit the Institute periodically to review the progress of work and for suggesting suitable measures to ensure realization of the objectives of the project. During the progress of the project, the Institute will provide all facilities to the scientists/specialists by way of accommodation, etc. On completion of the project three copies of a final consolidated Project Completion Report on the work done on the project should be sent to the U-COST. 
6. The Institute will furnish to the U-COST a statement of accounts along with the Progress Report, at the time of seeking further Installment of the grant. Carry forward of unspent funds to the next financial year for utilization for the same project may be considered only with the specific approval of the U-COST.
7. The Institute will furnish to the U-COST, Utilization Certification and an audited Statement Accounts pertaining to the grant immediately after the end of each financial year. The Institute will maintain separate audited accounts for this project. The amount of grant in aid will be kept in a Saving Bank Account earning interest. The amount earned out of the funds will be added to the project account.
8. Investigators wishing to publish papers based on the research work done under U-COST project should acknowledge the assistance received form the U-COST indicating the name of the Scheme. Investigators are also requested to publish some of the research papers emerging out of the Project in leading national journals.

9. The Institute may not entrust the implementation of the work for which grant is being sanctioned to another Institution and to divert the grant receipts as assistance to the latter institution. In case the Institute itself is not in a position to execute or complete the project, it may be required to refund forthwith to the U-COST the entire amount of grants-in-aid received by it.
10. The staff that may be employed for the project by the Institution are not to be treated as employees of the U-COST and the employment of such staff at the time of completion or termination of the project will not be concern /responsibility of the U-COST. They will be subject to the administrative control and service rules, as applicable to them (leave, TA, DA, etc.) of the Institute where the project is based. For the expeditious implementation of the research project, the investigator-in-charges will take the assistance of the concerned Institute in the process of selection and appointment of staff and payment to them. In case of any special posts, the pay may be decided by the U-COST. 
11. The U-COST reserves the right to terminate the grant at any stage, if it is convinced that the grant has not been properly utilized or appropriate progress is not being made. 

12. The project will become operative with effect form the date on which the grant is received by the institute. The date will be intimated by the Institute to the U-COST. It will, in no case, be later than one month after the receipt of the draft by the Institute.
13. If the principal Investigator to whom a grant for a project has been sanctioned wishes to leave, the institution where the project is based, the Institute /Investigator will inform the same to the U-COST and, in consultation with the U-COST, the institute shall evolve, steps to ensure successful completion of the project before relieving the principal Investigator. 

Annexure-I
REQUEST FOR ANNUAL INSTALMENT WITH
UP-TO-DATE STATEMENT OF EXPENDITURE
(year Means Financial Year i.e. 1st April to 31st March of Next year)
1. Sanction Letter No.------------


6. Grant Received in each year:

2. Total project Cost Rs.-----
-----


a. I year Rs.----------------------

3. Sanctioned/Received
    project cost




b. II Year Rs.

    (if application) Rs. 



c. III Year Rs. 

4. Date of Commencement 


d. Interest Rs-------------------

     of Project---------------




5. Statement of Expenditure


e. Total Rs-----------------------

Month 



Year

Note:

1. Expenditure under the sanctioned heads, at-any point of time, should not exceed funds allocated under that head, without prior approval of U-COST i.e. Figures in Column (vi) should not exceed corresponding figure in Column (III)
2. Utilisation Certificate for each financial year ending 31st March has to be enclosed, long with request for carry- forward permission to next year (see Annexure-IV)
	Sl.
No.
	Sanctioned Heads
	Funds Allocated (*)
	Expenditure Incurred 

Iyr        IIYr       IIIYr
	Balance as on (date) (Col iii-vii)
	Required of funds upto 31 March 
	Remarks (if any)

	I
	II
	III       IV
	V            VI            VII
	VIII
	IX
	X

	1
	Salaries 
	
	
	
	
	

	2
	Permanent Equipments 
	
	
	
	
	

	3
	Supplies & Materials
	
	
	
	
	

	4
	Travel
	
	
	
	
	

	5
	Contingencies
	
	
	
	
	

	6
	Overhead Expense
	
	
	
	
	

	7
	Others (if any) 
	
	
	
	
	

	8
	Total 
	
	
	
	
	


   Name & Signature/PI

`
Signature of Competent Financial authority
     Date:---------------------


Date:---------------------------

                                                                    


* 
Indicate sanctioned /revised allocation as applicable. 

(No change should be made in the prescribed format. All the entries should be made carefully and audited/checked thoroughly before submission)
Annexure-II
COST DETALS OF PERMANENT EQUIPMENT/ASSETS

	Sl.No.
	Name of Equipment/Asset with model Name, etc and date of procurement
	Sanctioned amount 

FE              Rs.
	Actual Expenditure (*) 

FE                   Rs
	Other Expenses(*) 

If any 
	Utilisation
Rate (%)


(*)
This should include only the cost of equipment, insurance and freight charges.
(**)
Other expenses such as bank charges, agency commission etc should be avoided through appropriate negotiations. If unavoidable expenses incurred, the same may be indicated. 

ANNEXURE-III
PROGRESS REPORT

IMPORTANT POINTS:

I
Ten copies of the report giving information on items listed in the format given below are required.

II
Report should be sent even if project has not become fully operational, Please write ‘NIL’ against items where there is nothing significant to report or, if these items are not relevant.
 III
Report should cover the work done during the period ending 31st December every year.
 IV
Timely submission of report is essential to facilitate release of fund.
 V
 Report should be in the format given below.

VI
The report should be discussed and finalized by the project team before sending it to U-COST. 

INSTRUCTIONS FOR PREPARING THE MANUSCRIPT OF THE REPORT

1) Manuscripts should be neatly typed (in single spacing between the lines) in the enclose format for direct reproduction by photo offset process. Any corrections should be retyped on separate slip & then pasted neatly with the use of pasting gum preferably rubber solution. Don’t erase with rubber or retype. Don’t cut/cross. 
2) Matter should be first preferably typed on a4 size paper (210 X 285 mm) within the prescribed space ( 160 X 220) leaving the same margin as in the enclosed format and then retyped after careful correction/changes.

3) Manuscript should not exceed five pages in case and should be typed on the enclosed format. 

4) Photographs should be avoided. Diagrams & graphs should be accommodated within the space provided for the text for direct reproductions.

5) Please do not leave any item unanswered.  

	1 PROJECT TITLE
	U-COST NO

	2 PI (NAME & ADDRESS)
	DATE OF BIRTH

	3 CO-PI  ( NAME & ADDRESS)
	DATE OF BIRTH

	4     BROAD AREA OF RESEARCH

4.1  SUB AREA

5  APPROVED OBJECTIVES OF THE   PROPOSAL


	

	DATE OF START
	TOTAL COST OF PROJECT



	DATE OF COMPLETION
	EXPENDITURE AS ON



	6     METHODOLOGY

7      SALIENT RESEARCH ACHIEVEMENTS

7.1 SUMMARY OF PROGRESS


	

	7.2 NEW OBSERVATIONS
7.3 INNOVATIONS
7.4 APPLICATION POTENTIAL

7.4.1 LONG TERM

7.4.2 IMMEDIATE

7.5 ANY OTHER

8            RESEARCH WORK WHICH REMAINS TO BE DONE UNDER THE PROJECT (FOR   ONGOING   PROJECTS)


PROJECT PROGRESS INDICATION
	PhD PRODUCED/ NUMBER
	TECHNICAL PERSONAL TRAINED NUMBER:
	RESERCH PUBLICATIONS ARISING OUT OF PRESENT PRESENT NUMBER:


LIST OF PUBLICATION ARISING FROM THIS PROJECT (INCLUDING TITLE, AUTHORS JOURNALS & YERS)
(A) PAPERS PUBLISHED ONLY IN CITED JOURNALS (SCI)

  (B)  PAPERS PUBLISHED IN CONFERENCE PROCEEDINGS, POPULAR JOURNALS    ETC. 
PATENTS FILED /TO BE FILED
MAJOR EQUIPMENT (MODEL AND MAKE)
	SNO
	SANCTIONED LIST
	PROCURED (YES/NO)
	COST (RS IN LAKHS)
	WORKING (YES/NO)
	UTILIZATION RATE (%)


ANNEXURE-IV
UTILISATION CERTIFICATE (TWO COPIES)

FOR THE FINANCIAL YEAR 20__ (ENDING 31ST MARCH)

1 Title of the Project/Scheme
2 Name of the Institution

3 Principal Investigator

4 Council of Science & Technology  letter

No & date sanctioning the project

5 Head of account as given in the original 

Sanction letter

6 Amount brought forward from the


i
Amount 
Previous financial year quoting U-COST
Letter No and date in which the authority to

ii
Letter No
Carry forward the said amount was given


iii
Date
7 Amount received during the financial year

i
Amount
(Please give No & Date of U-COST 

sanction letter for the amount)



ii
Letter No







iii
Date

8 Total amount that was available for

Expenditure (excluding commitments)


Rs
During the financial year

(S NO 6+7)

      9
       Actual expenditure (excluding commitments)

Rs

       Incurred during the financial year (upto 31st 

       March)

      10
       Balance amount available at the end of the

Financial year

      11           Unspent balance refunded if any 


Rs

(Please give details of )

      12           Unspent balance refunded if any


Rs 




(Please give details of cheque No etc)

      13          Amount to be carried toward 



Rs
UTILISATION CERTIFICATE

Certified that out of Rs. --------------------------of grants-in-aid sanctioned during the year ---------------in favour of --------------------------------------------------------------under U-COST Letter No-----------------------and Rs----------------------------------on account of unspent balance of the previous year a sum of Rs------------------------------------has been utilized for the purpose of -----------------------------------------for which it was sanctioned and that the balance of Rs------------------------- remaining unutilized at the end of the year has been surrendered (vide Challan No-------------------------dated ---------------------)/will be adjusted towards the grants-in-aid payable during the next year is--------------------------------
Signature of PI              
Signature of Registrar/AO

Signature of Head

Date:    








(TO BE FILLED IN BY U-COST)

Certified that I have satisfied myself that the conditions on which the grants –in-aid was sanctioned have been fulfilled/are being fulfilled and that I have exercised the following checks to see that the money was actually utilized for the purpose for which it was sanctioned:-
Kinds of checks exercised

    Signature & Designation
ANNEXURE-V
FINAL STATEMENT OF EXPENDITURE

1
Sanctioned Letter No


5
Grant received in each year (financial)

2
Total Project Cost


a
I Year Rs


(Sanctioned/ Revised 


b
II Year Rs

cost, if applicable)


c
III Year Rs

      3
Date of commencement


d
IV Year Rs

      4
Date of completion of project

e
Interest Rs








f
Total Rs
	Sl No
	Sanctioned Heads
	Funds Allocated
	Expenditure incurred (Financial year-wise)
Iyr        IIyr         III yr        IVyr   
	Balance


1 Salaries
2 Permanent Equipment

3 Consumable Materials

4 Travel

5 Contingencies

6 Overhead Expenses

7 Others (if any)

8 Total

Amount to be refunded /reimburse (whichever is appropriate):Rs
Name & Signature





Signature of Competent

Principal Investigator:--------------------------------


financial /audit authority:------
Date:-----------------------------




Date:------------------
ANNEXURE-VI
REQUEST FOR EXTENSION

(5 Copies to be Sent Six Months Prior to the Date of Expiry of the Project)
1
U-COST Reference No

:

2
Name of the Investigator

:
3
Title of the project

:

4
Approved duration of the project form--------------------to -------------------------------

5
Requested extension form-------------------------------------to------------------------------
6
Original objectives (quoted form project proposal)----------------------------------------
7
Results achieved so far (in attainment of objectives)

8
Clear statement of objectives that have not been achieved so far but will be achieved during the extended period:-

9
Financial implications :

A
Total Sanctioned Amount:

B
Total Expenditure upto last month:

C
Expected Expenditure during extended period:

C.1
Salaries (at the existing level ) 


Existing level means average of last 6 to 12 months expenditure
C.2
Consumables (at the existing level)

C.3
Travel (if absolutely necessary)

C.4
Contingencies

D
Expected amount to be refunded to U-COST


OR


Expected amount in addition to sanctioned amount







        Name & Signature of the Pl.
PROJECT COMPLETION REPORT

Notes:

1 Three copies of the project Completion Report and CD (in MSWORD file) should be sent within one month of the completion of the project.

2 The project Completion Report should be in the bound form. 

3 Cover page should include the title of the project, file number, names and address of the investigation. 
(1) Title of the Project.

(2) Principal Investigator and Co-Investigators

(3) Implementing Institution and other collaborating Institutions

(4) Date of commencement

(5) Planned date of completion

(6) Actual date of completion

(7) (a) Objectives as stated in the project proposal 

(b) Objectives met

         (8)
 (a) Milestones fixed as per the agreement


 (b) Milestones achieved

(9)
Deviation made form the original objectives if any, while implementing the project and reasons   thereof. 

(10)
Conclusions summarizing the achievements and indications of scope for future work 

(11)
S&T benefits accrued:



(i)
List of research publications with details , if any



(ii)
Manpower trained on the project



(iii)
patents taken if any



(iv)
Replication Potential



(v)
Linkages developed









Name and Signature/PI/Co-PI
Format for review of projects 

1     Project Title with U-COST No____________________________________
2      Name, Address & Date of Birth___________________________________
2.1      P.I. _________________________________
2.2      Co-; PI(Name & Address)________________________________________
2.3      Other Project Personnel_______________
Date of Birth_____________________
3      Broad Area of project____________________________
3.1       Specific Area___________________________________
            4                   Approved Objectives of the Proposal ___________________
5
              Project Details_______________________________________
5.1
              Duration____________________________________________
5.2
              Date of Start_________________________________________
5.3
              Date of Completion____________________________________
5.4
              Total cost of project____________________________________
5.5
              Expenditure as on______________________________________


31st March, 2001________________________________________
5.6

Statement of Expenditure & Utilization Certificate submitted
(yes) (No)

6

Methodology_________________________________________
       7                    Salient Achievement​​​​​​​​​​​​​​​​​​​​___________________________________
7.1 Summary of Progress___________________________________
7.2 Specific Observations__________________________________
7.3 Linkages developed____________________________________
7.4 Replication Potential​___________________________________
7.5 Any Other____________________________________________
7.6 Work which remains to be done under the project (for ongoing projects)_________________
8
Future Plan of Action after completion of project_________________________
Signature of the PI
Date​​​​​​​​​​​​____________
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