
ANNEXURE-III
PROGRESS REPORT

IMPORTANT POINTS:

I
Ten copies of the report giving information on items listed in the format given below are required.

II
Report should be sent even if project has not become fully operational, Please write ‘NIL’ against items where there is nothing significant to report or, if these items are not relevant.
 III
Report should cover the work done during the period ending 31st December every year.
 IV
Timely submission of report is essential to facilitate release of fund.
 V
 Report should be in the format given below.

VI
The report should be discussed and finalized by the project team before sending it to U-COST. 

INSTRUCTIONS FOR PREPARING THE MANUSCRIPT OF THE REPORT

1) Manuscripts should be neatly typed (in single spacing between the lines) in the enclose format for direct reproduction by photo offset process. Any corrections should be retyped on separate slip & then pasted neatly with the use of pasting gum preferably rubber solution. Don’t erase with rubber or retype. Don’t cut/cross. 
2) Matter should be first preferably typed on a4 size paper (210 X 285 mm) within the prescribed space ( 160 X 220) leaving the same margin as in the enclosed format and then retyped after careful correction/changes.

3) Manuscript should not exceed five pages in case and should be typed on the enclosed format. 

4) Photographs should be avoided. Diagrams & graphs should be accommodated within the space provided for the text for direct reproductions.

5) Please do not leave any item unanswered.  
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