UTILIZATION CERTIFICATE (TWO COPIES)
FOR THE FINANCIAL YEAR …………… 
	1.
	Title of the Programme
	
	

	2.
	Name of the Organizing Institution
	
	

	3.
	Name of the Organizing Secretary /Convener
	
	

	4.
	UCOST Sanction Order No. & date 
	
	

	5.
	(A) Amount Sanctioned from UCOST

(B) Amount Released from UCOST


	
	

	6.
	Amount Utilized by the Organizing Institution / Organizer
	
	

	7.
	Unspent Balance Refunded, if any (Kindly give details of Cheque/Draft no.)
	
	

	8.
	Balance Amount to be released

	
	

	9.
	Complete Account Details for RTGS/NEFT including 
PAN  & GST No.
	
	


	Signature of Organizing Secretary / Convener
	Signature of Chartered Accountant/Finance Officer/Comptroller with Seal
	Signature of Head of the Institution/ Competent Authority with Seal


UTILISATION CERTIFICATE

Certified that out of Rs. …………………..of grants-in-aid sanctioned during the year …………in favour of ………………………………….under U-COST Letter No……………………, a sum of Rs……………..has been released and a sum of Rs. …………………has been utilized for the purpose of ………………………………………………..for which it was sanctioned. The balance/unutilized amount of Rs. ……………… has been requested/surrendered (vide Challan No ………………………………..dated …………………) to the Council.
	Signature of Organizing Secretary / Convener
	Signature of Chartered Accountant/Finance Officer/Comptroller with Seal
	Signature of Head of the Institution/ Competent Authority with Seal


UP-TO-DATE STATEMENT OF EXPENDITURE

Financial Year …………….

1. Sanction Letter No.


:


2. Total sanctioned amount (In Rs.)

:
3. Received Amount (In Rs.)

:

 

4. Date/Duration of Programme

:


     
5. Interest, if any



:
6. Statement of Expenditure


:


Note:

The expenditure under various sanctioned head should be done as per the approval. Any additional expenditure shall not be entertained by the Council without prior approval.
	S.No.
	Heads Sanctioned
	Amount Allocated
	Amount Utilized
	Balance, if any

	1
	TA/DA


	
	
	

	2
	Pre-Conference printing


	
	
	

	3
	Stationery


	
	
	

	4
	Secretarial Assistance


	
	
	

	5
	Publication of proceedings


	
	
	

	6
	Local Hospitality


	
	
	

	7
	Honorarium


	
	
	

	8
	Rental for Venue, if any


	
	
	

	9
	Folders


	
	
	

	10
	Misc. 


	
	
	

	Total :
	
	
	


	Signature of Organizing Secretary / Convener
	Signature of Chartered Accountant/Finance Officer/Comptroller with Seal
	Signature of Head of the Institution/ Competent Authority with Seal


